
CREATE USERS AND ASSIGN THEM A ROLE 

 

1. In Administration => Site Administration => Users => Accounts => Add a 

new user 

 

 

 

 

 

 

 



2. Complete the fields: 

 

 

3. After complete the fields, click on "Create User". 

 

 

4. We verify that the user has created: 

 



5. Now, we assign the role to new user. 

 

6. Go to My courses in left menu. 

 

 
 

 

7. Go to Administration => Course Administration => Users => Enrolled Users: 

 

 

 

 

 



8. We go to “Enrol users”: 

 

9. Enrol the new user: 

 

 
 



10. The new user has been roled: 

 

 
 

11. If we want to change the role, we click here: 

 

 
 

12. And select the new role 


